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OBLLUUE YCNOBUA INNEKTPOHHOIO 1OKYMEHTOOBOPOTA
OOLwuMe nono>xeHus

lMpeamer. B COOTBETCTBUM C cornaweHvem 06 3/1IEKTPOHHOM
[OKYMeHTOo0b0opoTe CTOPOHbI YCTaHaBAMBalOT nopsagok obMeHa n nepexona Ha
obMeH 3/1eKTPOHHBLIMU OPUANYECKN 3HAYUMbIMU OOKYMEHTAMU U  WUHbLIMU
DoKkyMeHTamun (3[00), nopsaoK WCMNONIb30BaHUA W TMPOBEPKU 3SJIEKTPOHHOMN
MnOAMUCK, a TakKXe MOopsAAOK nepefaydn LOKYMEHTOB W MHGOpMauuu Yepes
nnaTgopmy ans 3/IEKTPOHHOIr 0 obmeHa 0enoBbIMK OAHHbIMU,
npeacTasngowyto cobor annapaTHO-MPOrpaMMHbIA KOMMJIEKC, peann3yroLmii
dYHKLMOHAN cneumnaan3npoBaHHON cucTeMbl obMeHa AaHHbIMUK (MO aHaAornm C
3/IEKTPOHHOW no4yTon) mn obecnevymBaloLlyd NOEHTUPMKALUKD OTNpaBuUTens u
nonyyaTtens, BbICOKNI ypOBEeHb 3almThl WHopMaLmn oT
HECAaHKLMOHNPOBAHHOIO OOCTyna, OTCneXxuBaHne coobueHna Ha ero nyTu oT
oTNpaBuUTeNna K nosy4aTtento, obecnedymBatowlyo NpUrogHoCTb UHGOPMaLMK K
aBTOMaTM3MpoBaHHOM 06paboTKe y4eTHbIMM cncTemamun (ganee - nnatgopma).

Obuwmne TpeboBaHMsi. DNEKTPOHHbIN OO6MeH [OKyMeHTaMum OCyllecTBaseTCs
CTOpOHaMMm B COOTBETCTBUM C [pakpaHCKMM KopekcoMm PO, HanorosbiM
KooekcoMm P®, ®depgepanbHbiM 3akoHOM oOT 06.04.2011 Ne 63-®3 «06
3/IEKTPOHHOW MOAMUCU», a TakKXe HOPMaTUBHbLIMW MPaBOBbIMN aKTaMu
MunHuctepcTBa pnHaHcoB PO n ®epepasibHON Hanorosomn ciy>xobl PO.

B3zaumogevicteune cTopoH. CornaweHmeMm ob 3/1eKTPOHHOM [oKyMeHToobopoTe
MOXeT OblTb MPeaycMOTPEHO  HanpaBieHue yBe4OMJIEHUIA o
B3aMMOAENCTBMIO CTOPOH B OTHOLUEHUWN 3JIEKTPOHHOIro AOKyMeHToobopoTa B
3/IEKTPOHHOI hopMe Ha INEKTPOHHYIO NMOYTY COOTBETCTBYHOLLEN CTOPOHBI.

JokymeHTbl. TonoxeHns obwmnx yCcnoBUN 3N1EKTPOHHOro AOKYyMeHToobopoTa
pPacrnpoCTPaHATCA Ha /IEKTPOHHbIE LOKYMEHTbI, COrjlacoBaHHble CTOPOHaMUN B
cornaweHmnn ob aneKTpoHHOM AoKyMeHToobopoTe.

S/1eKTpoHHas rnoanuce. CTOpOHbI NCMONb3YOT YCUNIEHHYIO
KBa/IMPULNPOBAHHYIO 3NEKTPOHHY noanuck (K3MM).

KJ1to4  ripOBEPKUN  3JIEKTPOHHON 104NMUCA (OTKPBITBIV  KJTHOY). AsnseTcs
OTKPbITOW MH(OpPMaUNen N NCNONb3YeTCs A1 NPOBEPKN NIEKTPOHHON NOAMNCHK
BCEMU y4aCTHMKaMun cuctembl 30.

KOHGMAEHLNAIbHOCTb KJIHOHYEN 371EKTPOHHOV nognucu. CTOPOHbI rapaHTUpPYT
N 3aBepsloT OpYyr Opyra, YTO OHM MpUIoXKaT BCe ycunumsa ana obecneveHus
KOH(PUAEHLUNANBHOCTU KJIlOYEA 3N1eKTPoHHOM noanucu. CTOpoHa, KOTopou
CTano W3BECTHO O HAPYLIEHUM KOH(UAEHUMANbHOCTM KJoYa 3SNeKTPOHHOW
noanucu, obsizaHa B TevyeHue ogHoro pabovero OHS yBEOAOMUTb APYryto
CTOPOHY O AlaHHOM (hpaKTe N 0TKa3aTbCS OT UCMOJIb30BAaHWS AAHHOW NOAMUCHK.

XpaHeHne 3/1EKTPOHHbIX [AOKYMEHTOB U CEPTUGHUKATOB KJHOYa [1POBEPKU
I/IEKTPOHHOM MOAMUCH. DNEKTPOHHbIE OOKYMEHTbI, NepedaHHble U MPUHSATbIE
CTOPOHaMM B paMKax corjaleHnus o6 31eKTPoOHHOM [OoKyMeHToobopoTe,
COBMECTHO C MNPUMEHSBLUMMUCA AN (DOPMMPOBAHUS 3NEKTPOHHON MoAnuUcK

YKa3aHHbIX [OOKYMEHTOB cCepTUdMKaTaMn KJ4Ya MPOBEPKU SJIEKTPOHHOMN
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noanucun, XpaHaTtcs onepatopom 240 B cucteme 340, KoTopbin obecnevymBaeT
MX 3aWnUTy OT yTpaTbl MU HENPABOMEPHOro KOMMPOBAHUA TPeTbUMU AuLaMU B
TeyeHMe BCeEro Cpoka XpaHeHuma B cooTBeTCTBUM C TpeboBaHusMHM
OencTByloLWEero 3akoHogatenbcTBa PO.

CTOpoHbl  BMNpaBe  OONOJHUTENbHO  pa3pabaTbiBaTb W UCMNOJb30BaTb
cobcTBEHHbIEe CNOCOObI XpaHEHUSA 3NEKTPOHHbIX AOKYMEHTOB U CepTUdUKaToB
KJllo4a MPOBEPKM 3IJIEKTPOHHOM MNOAMMCM B COOTBETCTBUMU C TpeboBaHMAMMU
OEeNCTBYlOLLEro 3akoHoaaTenbCcTBa PO.

BbicTaBsnieHne u  rnioslyd4eHne LOKYMEHTOB. BbiCTaBrieHne v nojay4veHue
OOKYMEHTOB MO TeNeKOMMYHWKAaUMOHHLIM KaHajlaM CBA3M OCYLLeCTBAAeTCH
CTOpOHaMun B 3alIUppoOBaHHOM NN He3aWwngppoBaHHOM Buae.

Obecrie4eHne  @yHKUMOHUPOBaHNs  obopynoBaHnsa. CTOPOHbI  06A3aHbI
obecneynTtb CO CBOEN CTOPOHbI (YHKUWOHMPOBaHME Bcero obopynoBaHus,
KoTopoe Heobxoammo ansa obecneyeHns obMeHa LOKYMeHTaMu.

YBegomneHne O HEBO3MOXHOCTU WCMIOJHUTL o0653aTesbcTBa. B cnydvae
HEBO3MOXXHOCTWN WUCMOJIHEHMS 0043aTeNbCTB MO COrjaleHnto 06 31eKTPOHHOM
JIOKYyMeHT0060poTe CTOPOHbLI 00A3aHbl HEMEAJIEHHO WU3BEeCTUTbL APYr Apyra o
NPUOCTaHOBNEHUN 0653aTENIbCTB.

MpoBanpep (onepatop 340)

CornacosaHne rnpoBavigepa. CTOPOHbI COrnacoBbiBAlOT B cornaweHunm o6
3/IeKTPOHHOM noKymeHToobopoTe nposannepos, yepes KOTOpPbIX
ocywectengetca 240.

YBegomaeHne o cmeHe ornepatopa 3[40. Kaxpas wn3 CTopoH obsasyeTcs
yBeAOMJIATb APYryl CTOPOHY O HAMepeHUn CMeHUTb ornepaTtopa 240 He MeHee
yeM 3a 2 Mecsila [0 3aKJIIYeHMA corialeHnsa C HOBbIM ONepaTopOoOM.

PoymuHr. HoBbln onepatop 200 [O/KEH MMeTb TeXHUYECKY BO3MOXKHOCTb
OpraHn3oBaTb POYMUHI (BO3MOXXHOCTb OJ19 nNpueMa n nepepadn OKYMEHTOB B
3/IeKTPOHHON hopMe C y4eToM Hasamyma y onepatopos 300 COBMECTUMBbIX
TexXHU4Yeckux cpeacTB) c onepaTopom 300 Apyron CTOPOHHLI.

Mpn OTCYTCTBMW TakKOW BO3MOXXHOCTW CTOpPOHA BrMpaBe npekpaTuTe 300,
HanpaBuB APYron CTOpoHe yBeAoMJieHMe 3a 1 KaneHOapHbI Mecsu 40 AaThbl
PaCTOPXXEHUS.

Onnata ycayr npoBavigepa. Ycnyrn nposanpepa no obpaboTke (nepenave)
OOKYMEHTOB, WUCXOAAWMX OT KaXXAow wn3 CTOpOH, C nomowbto 300
onJlaymBaloTCA CTOPOHAMM CaAMOCTOSATEsSIbHO B COOTBETCTBUM C O0OroBOpamMu,
3aKJIl04eHHbIMU ornepaTopoM 30 C KaXx4on N3 CTOPOH.

TexHu4yeckue ycsioBUsa noakKnioueHus cepsuca 340

lMogkaodeHne Kk cucteme. CTOpPOHbI 3@ CBOWM c4eT npuobpeTaloT,
yCTaHaB/mBaloT M obecnevymBatoT paboToCnocobHOCTL CpeacTB M KaHaoB
CBSA3M, MporpamMMHoOro obecnevyeHuns, a TakKxe CpencTB KpunTorpaduyeckon
3alMTbl MHOPMaUMK, HEOBXOAUMbIX A8 NOOKJIIOYEHNSA K CUCTEME.
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UN3roToBsieHUe v CepTUPUKALUUNA KITOHYEU LUNBPOBAHNS 3JIEKTPOHHOU MO4MUCH.
N3roTtosneHne n ceptudmnKaumio Kaoven WnppoBaHna 31eKTPOHHON MOAMUCKU
ONA CTOPOH OCyLleCcTBNASeT aKKpeOUTOBaHHbIM YAOCTOBEPAOLWMNA LEHTP B
cooTBeTCTBUU C TpeboBaHnaMn PegepanbHOro 3akoHa PO ot 06.04.2011 Ne 63-
®3 «O6 23N1eKTPOHHOW NMOANUCU».

3asBneHne 06 y4HacTum B 3/IEKTPOHHOM  [OKyMeHToobopoTe. CTOPOHbI
CaMOCTOSATE/IbHO OOPMAAIT U MPencTaBadloT OnepaTopy 3JIEKTPOHHOro
OokyMeHToobopoTa 3asaBsieHne 06 y4aCTum B 3IEKTPOHHOM AOKyMeHToobopoTe
Nno TENEKOMMYHUKALMOHHbLIM KaHajlaM CBSi3W, @ Tak>Xe MNoJlyyaloT y onepaTopa
300 noeHTUPMKaATOPbl YH4aCTHUKOB 3/1IEKTPOHHOro AokymeHToobopoTa (GUID),
PEKBMU3NTbLI AOCTyNa WM Apyrne AaHHble, HeobxoOumbie ONA MOAKJIIOYEHUSA K
3/1IEKTPOHHOMY OOKYMEHTO0060pOoTY.

Mopapok TeCTUpoOBaHUA NepenayYm AOKYMEHTOB B 3JIEKTPOHHOM Buae
T1arbl COrziacoBaHuA:

(a) CTopoHa BbICbII@aeT WHMOOPMALMOHHOE MUCBMO O JXXEeNaHUW HavaTb
3NIeKTPOHHbIA  AOKYMEHTO0060opOT Apyrom CTOpPOHEe C YyKasaHuem
NOeHTUMUKATOPOB, NpoBanaepa, permoHa U OpMeHTUPOBOYHOro obbema
JNOKYMEHTOB B roJ.

(b) MponcxognT cornacoBaHUe TEXHNYECKOW U OpraHM3auMOHHOM CTOPOH.

Ecnn 300 He BO3MOXEH, CTOPOHa BbICbIJIAET APYroM CTOPOHE OTBET O
NnPUYMHaxX HEBO3MOXXHOCTW Hayajla TecTa W OPUEHTUPOBOYHOIrO CPOKa,
Korga 3TO CTaHeT BO3MO)XXHbIM.

(c) B cny4ae nosoXXUTeNbHOro COrJlacoBaHUA CTOPOHA BbIChINIAeT [PYroun
CTOpOHe NMCbMEHHoe npurnaweHune HayaTb 3/IEKTPOHHbIN
NOKYMeHTO0060pOoT C YKasaHMeM nnaTthopMbi.

(d) CTopoHa npuHMMaeT TnpurialleHne, a TakXXe onoBellaeT Jpyryto
CTOPOHY W NpoBanAepoB O COrJjlacoBaHHOW p[aTe nepBoW rMepenayu
OOKYMEHTOB, MOATBepXAas Havyaslo TeCTUPOBaHUA.

ObpaboTka pJokymeHToB. B Te4deHume 3 pabo4umx p[gHenm nocne nossBAeHUs
OOKYMEHTa Ha nsaTdopMe 3NEeKTPOHHON KOMMepLMW, noJsyyatowas CTOPOHa
BbIMOJIHAIOT C/ieAyloLme npoBepKu:

(a) Mo COOTBETCTBUIO NMevyaTHOM hopMbl TpebyembiM NpaBunam;
(b) Mo YCNEeWHOCTU NPOXOXKAEHNSA OOKYMEHTOB B cucteme 340;

(c) MO KOPPEKTHOCTU TMMOJIYYEHHbIX AaHHbIX (HOMep W faTa [OOKYMEeHTa,
CYMMbI 1 T.4.).

YcTpaHeHne TexHudeckux olmbok. lMpu BbisBNeHUN npobnem ocdopMaeHns u
TexHn4yeckux npobnem BO BpeMs MPOBEPOK MOJyYeHHbIX B cucteme 310
OOKYMEHTOB, MPUHMMAOLLAA CTOPOHa OMoBeWalT BTOPYK CTOPOHY WU (1an)
onepaTtopa 2400 (B 3aBUCMMOCTM OT BbISBAEHHbLIX Mpobnem) u xaet
NnoATBEP)XXAEHUSA YCTPaHEHUSA Npobnembl.
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lloBTOPpHOE TeCcTupoBaHMe. DTanbl, ONMCaHHble M. 4.2 1 4.3, NOBTOPAOTCA A0
yCTpaHeHUs BCEX BbISABJIEHHbIX OLLINOOK.

AKT 06 OKOHYaHun rpoBefeHuss TecTupoBaHns 3[0. Tlo OKOHYaHUK
npoBefeHna TecTupoBaHUA (NpenBapuTesibHble CPOKM KOTOPOro COCTaBAAOT
30 KaneHpapHbIX AHEW) CTOPOHbI COCTaBAAT akKT 06 OKOHYaHUWM NpoBeneHus
TecTupoBaHua 300. C paTbl, YKa3aHHOW B aKTe, CTOPOHbl MOJIHOCTbIO
nepexonsaT Ha 3/IEKTPOHHbIN AOKYMEHTOOO60POT B OTHOLIEHUM [OOKYMEHTOB,
OTPa’KeHHbIX B aKTe.

bymaxHble 3k3emriispbl. 0O MOMEeHTa MoAnucaHma akTa o006 OKOHYaHumn
nposeneHna TectupoBaHna 30O CTOPOHbI COMPOBOXAAKT 3ISIEKTPOHHLIE
OOKYMEHTbI ByMa)KHbIMI.

[lo DaTbl nepexofa Ha 3NEKTPOHHbLIA AOKYMeHTOObOpOT, yKa3aHHOM B akTe,
JIOKYMEHTbI, BbiMyLLEHHbIE B 3/IEKTPOHHOM BUAE, HE UMEIOT PUANYECKON CUJTbI.

OcobeHHOCTU nepexona Ha OOMeH 3/1IeKTPOHHbIMU AOKYMEHTaMM

CornacoBaHue repeqyHs 3J1EKTPOHHbLIX J[OKYMEHTOB. B cornaweHun o6
3/IEKTPOHHOM [OKYMeHT0060pOTEe CTOPOHbLI ONpeaenstoT:

(a) rnepevyeHb LOKYMEHTOB;
(b) gopmMaT OOKYMeHTa (BK/oYas PyHKLUIO);
(c) naTy nepexona Ha obMeH COOTBETCTBYHOLWMMN OKYMEHTAMMU.

Mopsapok oOMeHa B OKyMeHTaMm

Ucriosib30BaHne 371eKTPOHHOM rognucu. Ka)kabl nepegaBaeMbll SNEKTPOHHbIN
OOKYMEHT Oo/KeH ObiTb mMoanucaH COrnacoBaHHOW CTOPOHAMWU 3/1EKTPOHHON
nognucekto (1.5).

@opmMbl JOKYMEHTOB. NMpn obMeHe aokymMeHTaMu 4yepe3 cunctemy 30 CTOPOHbLI
NCNoMb3yloT  (POPMbl  OOKYMEHTOB, YTBEPXAEHHbLIX  YMNOJIHOMOYEHHbIMU
rocyfapCTBEHHbIMW opraHamMm P®  wanm  AONOAHUTENbHO  COrJIaCoOBaHHbIX
cTopoHamu. CTOpPOHbI  BMpaBe CaMOCTOATENIbHO  onpenenats  Gopmy
nognexawero nepegade 4vepes cuctemy 300 OOKyMeHTa B Cllydae, eCc/n
bopMa TaKoOro AOKYyMeHTa [AOMOJIHUTENbHO He corsacoBaHa CTOpPOHaMU u
3aKoHoOaTeNbCTBO PO He copepxuT obasaTenbHbix TpeboBaHUn K ero
ohopMsiIeHUIO.

CepTunghukaTt KJto4a rpoBEPKU 371EKTPOHHOU riogrvcy. 0o Havana 300 Kaxkpas
U3 CTOPOH o06A3aHa MpPenoCcTaBuUTb [APYron CTOPOHE 3aBepeHHble KOomnuu
cepTudumnKaTa KJ4Ya MPOBEPKU INEKTPOHHOW MoAMNUCA N LOBEPEHHOCTEN Ha
npaBo MoAnMcu OOKYMEHTOB, B TOM 4uUcsie NpefocTaBuUTb CKaHUPOBAHHbIE
KOMUWU YKa3aHHbIX LOKYMEHTOB Ha 3JIEKTPOHHbIN afipec CTOPOH.

JevictBus nosiydaroleri CTopoHsl. lonyvawowaa CTOpoHa npu nosyvyeHuun oT
HanpasigoLWen  CTOPOHbl  AOKYMEHTa B 3JIEKTPOHHOM BUoe no
TeNIeKOMMYHUKALUWOHHBIM KaHaslaM CBfA3M He rno3gHee cieaywoouwero paboyero
OHA npoBepsieT MOAJIMHHOCTbL 3J/IEKTPOHHOW MOAMUCU YNOJIHOMOYEHHOro nuua
HanpasigoLWen CTOPOHbI (COOTBETCTBME 3JIEKTPOHHOM noanucu  danny
[OKYMEHTa, MoJsly4eHHOro oT HanpaB/floLen CTOPOHbI, @ Tak XXe COOTBEeTCTBME
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GaMuamMm M NHUUMANOB MNoAMUCaHTa 3/IEKTPOHHOro AOKYMEeHTa Badenbly
KBaNMMUUMNPOBAHHOI0O KJlO4a MPOBEPKU IIEKTPOHHON noanucu), opMupyer,
NOANUCbLIBAET 3/IEKTPOHHOW MOAMNUCLIO N HanpaBnseT N3BELLEHNE O NONYyYEHUN
OOKYMeHTa B ajpec Hanpasaswwen CTopoHbl 4epe3 onepaTtopa 300 wu
COXpaHAeT OOKYMEHT, MOAMUCAHHLIA 3JIEKTPOHHOMN MOAMUCLID HanpaBAsloWeENn
CTOPOHbI N NOAMNCAHHOE U3BELLEHNE O NONYYEHUN OOKYMEHTA.

HevicTBus HarlpaBJ/iSloWeN CTOPOHbLI. HanpaBnswowas CTOpoHa Npu MosayyYyeHun
OT NOoJlyYaloLlen CTOPOHbI U3BELWEHUS O MOJyYeHUN OOKYMEHTa, NoArnncaHHoe
3/IEKTPOHHOW MNOAMNUCBLIO MOJIyYaloWeNn CTOPOHbI, He Mo3aHee CheayrLllero
paboyero OHSA nposepseT NOoAJINHHOCTb 3/IEKTPOHHOW nognumcu
YNOJIHOMOYEHHOr0 Nnua nosiyvatouen CTOPOHbI (COOTBETCTBME 3SJIEKTPOHHOMN
noanucn canny AoOKyMeHTa, NONYYEHHOro OT MOoJyYalolen CTOPOHbI, @ TakK Xe
cooTBeTCTBME PaMUIMM N UHULMANOB NOAMUCAHTa 3/1IEKTPOHHOIr0 OOKYMEHTa
Bagenbly KBaJMMPULMPOBAHHOIO KJl0Ya MPOBEPKU 3NIEKTPOHHOW MOANUCK) n
COXpaHsaeT NnoaAnucaHHoOEe MnoJlyyalowen CTOPOHOMN WU3BELLEHNE B 3/IEKTPOHHOM
BUOE.

Jdata  nonyvYeHus  JOKyMeHTa.  [daTon nosly4eHns  OOKYMEHTa no
TEIEKOMMYHUKALMOHHBLIM  KaHallaM CBSI3M CYUTaeTCcA pdaTa MpPUCBOEHMUS
OOKYMEHTY COOTBETCTBYIOLWEro cratyca B cucteme 3140 onepaTtopom 340
rnosiyvarouwen CTOPOHbI, MoATBepXAatowaa OOCTaBKy OOKYMEHTa MNoJiyyatoLlen
CTOpPOHE.

CMmeHa rnognucaHTosB. Bo Bcex cny4vasx, Korga noanucaHTbl, YNOJIHOMOYEHHbIe
NOBEPEHHOCTbI0, MEHSOTCSA Y OAHOM N3 CTOPOH, TO HEOOXOAMMO NPEenoCTaBUTb
Ipyro cTopoHe OOHOB/IEHHbIE 3aBEPEHHble KOMUU CcepTUdrKaTa KJoya
NPOBEPKN 3NEKTPOHHON MNOAMUCA U [OBEPEHHOCTEN Ha npaBo MNoAnuUcK
JIOKYMEHTOB.

V3BewjeHne 06 yTpaTte [oJIHOMOYUU oAnuMcaHToM. B cnyyYae oT3biBa
[OBEPEHHOCTU, MO0 MHbIX Cay4aeB yTpaTbl UAN U3MeHeHUs obbeMa npas
nvua, obnapawowero npaBoM MNoAMUCKM  [OOKYMEHTOB, COOTBETCTBYHOLLAA
CTOPOHA [OJ/PKHA B TOT )Xe AeHb W3BecTUTb 06 3TOM [pyryt CTOPOHY, B
NMPOTMBHOM CJly4ae Takas CTOPOHa He BMnpaBe B [HasibHENLIeM CCbllaTbCs Ha
noAnucaHne A0KyMeHTOB HeYNOoJIHOMOYEHHbIM JINLIOM.

lata nognucaHus [oKyMeHTa. LaTon NOAMNMCaHUA 3/IEKTPOHHOr0 OOKYMEHTa
aBnseTcs parta  (OpMUPOBaAHUA COrNacoBaHHOW 3NIEKTPOHHOM UMD POBON
MnOANMMUCM Ha [OOKYMeHTe, KoTopas (UKCUPYeTCa 3NEeKTPOHHOW CUCTEMON
onepaTtopa 300 1 nMeeT 3HayeHMe ANA MNOATBEPXKAEHUS OENCTBUTENIbHOCTU
cepTudmnKaTa KJtoda NpoBEPKN SJIEKTPOHHOW MOANMUCKA HA MOMEHT NoAnnucaHus
OOKYMEHTa.

MomeHT HaripaBsiieHus. MoOMeHTOM (OaToM W BpPEMEHeM) HanpaBfieHus
3JIEKTPOHHOI0 OOKYMEHTa ABJNISIETCA MOMEHT ero rnocTyrJsieHna onepaTtopy 340
HanpasBuBLLEN ero CTOPOHbI.

MomeHT roJiy4eHuA. 3J'IeKTpOHHbIe OOKYMEHTblI CHUTAKOTCA MNONYyYEHHbLIMUN
BTOPON CTOPOHOW C MOMEHTa MPUCBOEHUS MM COOTBETCTBYIOLWLEro CcTaTyCa B
cucteme 30, noaTBepKAaKOWEro WX [OCTaBKy MoJsy4vatouen CTOpoHe, 1
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7.1

8.2

JINLWAT NOoJyYatoLWy CTOPOHY BO3MOXHOCTU CCbIJTaTbCA Ha HemnoJsiydyeHne uam
noslydyeHne TaKUX MNOKYMEHTOB WM MHMOPMALUM B UCKAXKEHHOM BUae, ecsn
CTOpPOHOWN He byaeT NpeaocTaBieH AOKYMEHT OoT onepaTtopa 300 nony4atolen
CTOPOHbI, MOATBEPXIOAOLWMNA OTCYTCTBME [OOKYMEHTa WKW nepepayy ero B
NCKa)XEHHOM Bue.

HecdopmanusoBaHHble [OOKYMEHTbl, He TpebOyowue noanucaHus
3JIEKTPOHHOM NOANUCLIO

B cny4vae ecam noanucaHme  3/IEKTPOHHOrO  AOKyMeHTa obycnosneHo
OOMNOSIHNTENIbHON nNepefadvyen WUHbIX HedOopMasN30BaHHbIX AOKYMEHTOB U
MaTepuasioB, He nognexawmx noanucaHui >3SNeKTPOHHOW MOAMUCLID, HO
HeobXxoAMMbIX ONA MOAMNUCAaHUS TaKoro 3JIEKTPOHHOro AOKYMeHTa (Hanpumep,
noaTBepXneHmne akTa BbINOJHEHHOW paboThl poTO M BMAEO MaTepuanamwu),
MapTHEp [O/MKEH pa3MewaTb TakMe HehopMann3oBaHHbIE OOKYMEHTbI 1"
MaTepuasnbl Ha nopTane sharepoint KOHMNeBepa NO CCbISIKe, NPeaoCTaBEHHON
npeacrtasutenem HOHMNEBepa, WM HaMpaBuUTb TakuMe [OKYMEeHTbl Ha
3/IeKTPOHHbIN agpec KHueBepa, ecan TakoW MNopafok npepnocTassieHns
OOKYMEHTOB COrjlacoBaH CTOpPOHaMMU.

OWUOKM M KOPPEKTUPOBKaA

OgopmieHne He COBEPLUEHHOr O UCIOJIHEHNSA. ECNN 3NeKTPOHHbIA OOKYMEHT
COCTaBJIEH B OTHOLLUEHMWN UCMOJIHEHUSA, KOTOPOE He coBepLlanochb, KOHMNeBep:

(a) HanpaBnseT [lapTHepy nocpencTtsoM cuctembl 300 coobueHne o6
OTKase B MOAMMCaHNN AOKYMeHTa, nmbo

(b) HanpasnseT coobuweHne 06 aHHyNMpoOBaHUM paHee MoANUCAaHHOIO
DOKYMEHTa.

AHHy/iMpoBaHue. B cny4ae, ecnu nocsie Hanpas/ieHUs OA4HOM CTOPOHOMN
(oTnpaBuTeneM) BTOpPOW CTOPOHE (Mosy4aTento) 3NEKTPOHHOro AOKYMEeHTa C
3anNpocoM MoANMCK noJslyvyaTens, o4Ha U3 CTOPOH BbIABUT B OKYMEHTEe ownbKn,
KoTopble TpebyloT ycTpaHeHMss, TO B COOTBETCTBMW C MpaBuaamu,
YyTBEPXXAEHHbIMN NPOBaNgepoM:

(a) €CNIN NIEKTPOHHbLIN LOKYMEHT ele He nognucaH BTOPOW CTOPOHOW,
oTnpaBuUTeslb MOXET ero aHHyaumposaTb B cucteme 300 B
OO4HOCTOPOHHEM MopsAake.

TakXXe B OOHOCTOPOHHEM nMopsAgke aHHYJNPYIOTCA 23JIEKTPOHHbIe
OOKYMEHTbI, HalrnpaBJZIEHHbIE bes 3anpoca noanuncm nony4vaTtens.

(b) €C/IN  DNIEeKTPOHHLIN OOKYMEHT YyXe noanucaH obemmm cTopoHamu,
CTOPOHbI B cucteme 300 cCOCTaBAAKT 3NEKTPOHHOE coriawleHune o
MPU3HAHUMW 3TOr0 [OKYMEeHTa HefeWucTBUTENbHbIM (aHHYJInpoBaHMe
OOKYMEHTaA).

Mpn >ToM ecnn BTOpas CTOPOHA He corsacHa C peweHnem o6
AaHHY/IMPOBAHMKW, OHA WMMEET MNPaBO OTKa3aTb B 3JIEKTPOHHOM MOAMUCK
cornaweHmss o6 aHHYIMpPOBaHUM  OOKYMEHTa, B Cjllydae 4Yero
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MnoanMCaHHbIN 3)'I€KTpOHHbIVI OOKYMEHT He aHHYJIMPYEeTCA N OCTaeTCA
ropngn4eckn 3Ha4ymMmbiM, ecJsin He CorJlacoBaHoO MHOeE.

8.3  OgopmieHne KoppeKkTupoBku. KOppeKTUpoBKa oopMNsaeTcs B COOTBETCTBUM
CO crneumnasbHbIMW  YCNOBUAMW  SNEKTPOHHOIrO  AOKyMeHToobopoTa u
cornaweHmnem ob 371eKTPOHHOM LOKYMeHToobopoTe.

8.4 YBenomneHne o0 HEBO3MOXHOCTU WUCMOJHUTL o0bs3aTesibcTBa. B cny4dae
HacCTynnaeHuns 06CTOATENLCTB, TAKNX KakK:

(a) HeAOCTYNHOCTb NAATOPMbI I/IEKTPOHHON KOMMEpPL UK,
(b) MOBPEXOEHHOCTb UM HEQOCTYMHOCTbL KaHa10B CBA3MN,
(c) cbon y4eTHOM cMCTeMbl 040N N3 CTOPOH,

(d) MHbIX 06CTOATENLCTB,

CTOpoHa B TeyeHume 1 paboyero AHA C MOMEHTa BO3HWKHOBEHUS YyKa3aHHbIX
06CTOATENLCTB MUCbMEHHO YBEOOMJISIET BTOPYH CTOPOHY O X BO3HWKHOBEHMWN
C YKa3aHWEeM CPOKOB YCTPaHEHUS HEUCNPaBHOCTEN, MNpPM 3TOM CTOPOHbI
ohopMISAIT U NepenarT AOKYMEHTbl Ha OyMa)KHOM HocuTesne A0 MOMEeHTa
yCTPaHEeHMs Takmx 06CTOATENbCTB.

9. ObecneyeHue Oe3onacHocTu o0OpaboTkm uM KOHUAEHUMANILHOCTH
nHdpopmMmauumn

9.1 B uenax obecneyeHus 6e3onacHoCTuU 06paboTKM U KOHPUAEHUMANbHOCTHK
NHopMaL N CTOPOHbI 0653aHbI:

(a) cobnogaTte TpeboBaHMA 3KCNAyaTaLNOHHOW LOKYMEeHTauum Ha CpeacTBa
KpunTtorpagunyeckon 3amnTbl MHpopMaunu;

(b) He [0onyckaTb NOSBAEHUS B KOMMbIOTEPHON cpede, rae pyHKumMoHupyeTt
CUCTEeMa, KOMMbIOTEPHbIX BUPYCOB W MpoOrpamMmm, HarpaBi€HHbIX Ha ee
pa3spyLueHue;

(c) HEe YHUYTOXaTb U (M) He MOAUDULNPOBATbL apXUBbl OTKPbITbIX KJHOYENn
3/1eKTPOHHOW NOAMNUCKU, SNEKTPOHHbIX LOKYMEHTOB;

(d) He UCMoNb30BaTb A4 paboTbl B CUCTEME CKOMMNPOMETUPOBAHHbIE KHOYN.

9.2  Kmoyn noanucy. CTOPOHbI 066A3yl0OTCA B MakKCMMalsibHO KOPOTKME CPOKWU
bopMMpoOBaTb HOBblE 3aKpbiTble U OTKPbITble KAYW MOAMNMUCA B CJly4vae
KOMMpoMeTaunm eNCTBYIOLWNX 3aKPbITbIX KAOYen nognucy nam 3a 10 paboynx
OHen [0 WuCTeyeHUss CpokKa [encTBua cepTudukaToB. Bblgava, 3ameHa,
YHUYTOXEHNE KJoYen, B TOM 4YuUC/ae B CJayvasX WX KOMMpomeTauuu
ocyuiecTenaeTcs yL0OCTOBEPAOLWUM LEeHTpOM, aKKpeaAUTOBaHHbLIM
MWHNUCTEePCTBOM CBA3M N MACCOBbIX KOMMYHUKaunm PO B cooTBeTCTBUN C 3 PO
0T 06.04.2011 Ne 63-®3 «O6 31€KTPOHHON NOAMNCK>».

CTOopoHbl 0653aHbl yBeOOMUTb [APYr JApyra O HaJM4uM BbllLEyKa3aHHbIX
obCcTOATENLCTB B CPOK, He npeBblwaowmin 1 paboyero AHA C MOMEHTa
BO3HMKHOBEHNA 06CTOATENBbCTB, YKa3aHHbIX HAaCTOSALWEM MYHKTE.

9.3 U3meHeHue ropuandeckux JAaHHbIX. B chy4ae W3MeHeHUs lpuanydecku
3HAYUMbIX [OaHHbIX CTOPOH, HeobXxoAuMMbIX AONA BeOEeHUS 3SJIEKTPOHHOIo
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JOKYMeHTo060poTa, CTOPOHbI 0653yI0TCA MPOU3BOAUTL PErnucTPaLnIio AaHHbIX
CBeZleHUI B CUCTeMaxX YMoJIHOMOYEHHbIX OMepaToOpPOB [0 BbiMyCKa AOKYMEHTa,
cBeleHNs B KOTOPOM MojJiexaT 3aMeHe.

lMpnocTaHoBEHNE 0OMEHA 3/1EKTPOHHBIMU AOKYMeHTamu. CTOPOHbI 06a3ytoTCA
NPUoCcTaHaBIMBaTb O0OMeH 3NeKTPOHHbIMW AOKYMEHTaMW NyTeM HanpaB/ieHus
NMMCbMEHHOro YBeOMJIEHUA OPYro CTOPOHE B CeyloWmX ciyyasx:

(a)

(c)

HecobniogeHne oOgHOM M3 CTOpoH TpeboBaHM NO  nepepaye
DNEKTPOHHbLIX  OOKYMEHTOB U  obecrnevyeHunto  MHGpOPMALMOHHOM
6e3onacHOCTN, NpPeayCcMOTPEHHbIX 3aKoHoAaTenbCcTBOM Poccuiickon
depepaunn 1 HaCTOSALWMMUN YCIOBUAMUY;

NPV HaJIMYMM CMOPHbLIX CUTYALMA 1 B NpoLecce NX paspelleHuns, a Takxe
ons BbINOJIHEH WA HEOTNOXHbIX, aBapUIAHbIX n PEMOHTHO-
BOCCTAHOBUTE/IbHbIX PaboT Ha MpUMHMMAOWEM U  OTMPaBSAIOLEM
obopyioBaHUM, Npu ycnoBun 06s3aTeNbHOro NMCbMEHHOr0 yBeAOMIEHMS
APYroi CTOPOHbLI O CPOKax MpPoBeAeHns 3TUX paboT N NPUOCTaHOBKE;

npn MOLLeHHUNn4YeCKnX OEeNCTBUAX U npn nogo3peHnnm Ha MowWeHHn4Yeckne
nencrTeus CTOPOH WM TpPEeTbux nnL npn obmeHe 3JIEKTPOHHBLIMWA
OOKYMEHTaMMN.

Bo3obHoseHne. CTOpoHbl 06513aHbl YBEOOMUTbL APYr Apyra 0o BO30OHOBAEHUMN
obMeHa 3/1IeKTPOHHbLIMM AOKYMEHTaMW MNyTEM HanpaBie€HUA MUCbMEHHOro
yBeOMJIEHUA OPYrON CTOPOHE.
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